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BAPTIST COLLEGE

Dear Parents/ Guardians

Attached is the instructions for the students to use the on line platform. Students at school
are currently being shown how to use it. Unfortunately parents of Kindy to Year 3 will need
to teach themselves how to use the system, as they will need to be accessing the
information on behalf of their children.

This week some information will begin to appear as teachers are learning how to use the
platform. Monday 30 March, teachers will be posting on the site a summary on the work
that will be done that day at school, this will be Stage One of our move to on line
education. | will keep you informed as conditions change.

Reminder: As soon as we get the call from Telstra we will be moving to the new fibre optic

cabling connection. There will be short term disruption to the internet but | will inform you
before this happens.

Kind regards

2 :

Mrs Alison Burnl
Principal

25 March 2020

Faith Justice Integrity




BUNBURY

BAPTIST COLLEGE

ONLINE LEARNING PLATFORM - MOODLE
GETTING STARTED
1) Logging into the SMS Portal and accessing the Moodle LMS

a) Type sms.bunburybe.wa.edu.au into your web browser window and enter your unique
username and password.

School Management
System
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T
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b) Click on Moodle LMS link in your main menu

& Timetable
(Z'Moodle LMS
£ Update
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& Year2&3
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= Logout




2) Accessing and viewing work and daily tasks

a) Click on the class that you are retrieving work from

A Site home

4 Catendar

& My courses Year 2 83 (#0.Y2/3) 0% complets -

& Year 2 & 3 (#0,V2/3)

b) Click on the learning activities that are due to be completed

Vear 2 &3 (40, Y273)

O General _
Dashboard | My courses / Year2 3
[ Monday
@ Dashboard
Your progress @
4 Calendar
™ My courses W onday
=, M, malic: .
T Year 2 83 (#0,Y2/3) k— Mathematics &
2 speiing o
8 viritng 5
E{ﬂ fealth a

¢) Students are to complete the work, worksheet or other teacher instruction that is
requested for that day.

Mathematics

Today we completed our Mathematics Odd and Even Test.
You can access this test as a pdf file.

Enter the Y drive

Click year03

Click maths

Click Number and Algebra

Click Monday 23rd Maths Assessment

You can either write the answers on paper and upload a picture or type the answers in a word document.
You then upload your picture or word document to your Student Drive:

Click on your graduating year (2029) and click on your name.

Chek on the file calied Submit

the click on 2020

then click on Y2 or Y3

Click on 3-0-Year- 2-3

Save your file here.

Please make sure that you save your file with the date and title for example:

Monday 23 March Math Assessment



3) Accessing worksheets.

e Student are to use Moodle to access worksheets located on the Y:// (Year Drive.) They are
required to navigate to the correct subject. They will also have access to their S:// (Student
Drive) for submission of work.

e Students are to navigate to the appropriate file and download the required worksheet.

v Student Server

v

Student
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Student Server
Home Yy Y-Drive ”
9 Y-Drive 2 ConnectPrinter.exe Number and Algebra
= Chrome  librarycommon 2 Monday 23rd Maths Assessment
9 Contacts 2 primary-newsletters
2 Documents @art
9 Downloads 9 christian-education
= Favorites 2 computing
9 Links ™ dance
2 Music 9 design-technology
™ My Documents 9 drama
= Pictures 2 english
2 Recent 2 french
™ Searches ™ hass
™ Submit 9 health
# Videos £ home-ecenomics
2 mr choo 7 indonesian
Test docx = library
Upload File Upload File Uplaad File
Hewr Foider Refresh New Folder Refresh Nev: Folder Refresh
» » »
Student Server

Mcndai 23rd Maths Assessment

Year 3 Odd Even Place
Value Math Test Term 1.pdf
Siz 32

N3 2KE.
l Downiload I

Cut Copy

Rename Delete

e Students will save the downloaded worksheet to their personal device or computer, complete
the activity and follow the teachers previously directed instructions. Please note that
students are only to submit the required documents.



4) Submitting Work
e Students will be able to submit work for their teacher to mark, grade and access.
e Students are to navigate to the correct file and upload their completed work.

Student Server
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™ Downloads
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5) Messaging a Teacher
e Parents and students are asked to use the Moodle LMS to communicate with staff.

Meszage My Teacher
Your progress g
* Miss Visagie
B Anncuncements * MrChoo
o M s
* Mrs Butler
* Ms Anthory
Monday
=.

Message My Teacher

~ Enter your message for

Message text ! ]

There are required fields in this form marked @ .

e It will be College policy that teachers have 24 hours to respond to communication from
parents and students.



